MIS

Maritime Information System

Work Instructions:

Dispatch Module of MIS
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Purpose

Maritime Information System (MIS) is comprised of five modules: Rostering, Labor Ordering,
Dispatching, Timekeeping, and Reporting. The Dispatch Module of MIS is intended assist dispatchers
when assigning workers to jobs. Once dispatchers assign workers to jobs, the information will transmit
to the timekeepers through MIS to fill in the time.

This Work Instruction illustrates the dispatching of workers in the Dispatch Module of MIS.
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MIS has been developed to meet the needs of multiple locals. Locals who muster and assign workers by
gang, will use the dispatch function found by opening a labor order. Locals who use a calling system will
use the Dispatch by Date functionality.

Getting Started

Log on to the MIS system by navigating to the following website:
https://maritimeinformationsystem.com/users/login. Enter Login and Password and click Log In.
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https://maritimeinformationsystem.com/users/login

LIMIS

Maritime Information System

Login*

_davis

Dispatch Bashboard

Viewing Labor Orders and Dispatch Orders

MIS will display a list of labor orders, once logged in. When an employer places a labor order, it will
appear on this screen for the dispatcher(s). MIS is designed to allow employers to input multiple gangs
under one labor order. The gangs are referred to as Dispatch Orders in MIS.

.,]M IS ORDERS 3 John McClane

LABOR ORDERS
Search Terminal Employer Status
290 ORDERS
Charleston Charleston / Wando
v LO371 27_SING Stevedoring CMATEST Welch Terminal 01-27-2021 14:00 Ordered [=]
Company (W)
Charleston Charleston / Wando
~  LO368 21JAN_1TT1 Stevedoring CMATEST Welch Terminal 01-21-2021 05:00 Ordered E
Company (WWT)
Charleston Charleston / Wanda
v L0365 20JAN_A Stevedoring ABC Amercia Welch Terminal 01-20-2021 22:00 Ordered =
Company (WWTY
Charleston Charleston [ Wando
~  LO366 JAN20_3GANG Stevedoring CMATEST Welch Terminal 01-20-2021 20:00 Ordered E—_’E
Company (WwT)

Clicking on the arrow next to a labor order will display the dispatch orders (or gangs):




LABOR ORDERS
Search Terminal Employer Status
290 ORDERS
Charlestan Charleston / Wando
v Lo3n 27_SING Stevedoring CMATEST Welch Terminal 01-27-2021 14:00 Orderad
Company Ww)
Charleston Charleston / Wando
v L0368 2LIAN_1771 Stevedoring CMATEST Welch Terminal 01-21-2021 05:00 Ordered
Company wwy
Charleston Charleston / Wando
v L0365 20JAN_A Stevedoring ABC Amercia Welch Terminal 01-20-2021 22:00 Ordered
Company ww)
Charlestan Charleston / Wando
~ L0366 JAN20_3GANG Stevedoring CMATEST Welch Terminal 01-20-2021 20:00 Ordered
Company wwr)
0 61 1771-Clerks and Container Vessel 1 Open
Checkers
) 62 1771-Clerks and Container Vessel 1 Open
Checkers

To open a labor order, click on the name of the labor order.

To display Dispatch Orders, click on the Dispatch Orders tab. Orders to be dispatched show in yellow and

orders that have been dispatched show in green.

“Mis

DISPATCH ORDERS

Dose1A WD Gang GRD_TEST 0118 2 man aM

DesseA Gang 1- Order Test OCE Order Test 1422 Lomgshareman Chis o i g CBAR Sohn Adams § 91T
Company

Dosarc Water Persan M8 _CMATEST 0113 1422~ Lon WA TEST /212

bosaTe Lashing Gang M _CMA TEST_ 0113 1422 Longshoreman o

Wariso Welch Tesmmansl (WAT

1 Dispatcher 1421
<

Nand Welch Tesrmnal [WAT, 01142001 07400 Dispatch Compiate

There is search functionality at the top of the menu screen. Keywords can be entered or the dropdowns

can be used to search by Terminal, Employer, and Status.

Search Terminal

Employer Status




Send Labor Order Back to Employer

If errors are found in the labor order, it can be sent back to the employer for corrections.

To send the labor order back to the employer, click on the name of a labor order to open it. MIS will
open the labor order.

. . Send back to E
In the top, right-hand corner of the screen, there is a button.

Important information:

e The labor order can only be sent back if no workers are dispatched against it.

e Once the button is clicked to send the labor order back to employer, it cannot be viewed until
the employer resubmits it.

e There is no notification to the employers that a labor order has been sent back. A phone call or
email will be necessary to inform the employer the labor order will need to be resubmitted.

LIMIS g o

GENERAL INFORMATION

1771 - Clerks and Checkers Container Vessel Open
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Dispatching Workers

Click on a labor order name in the menu to open it.
MIS will open the labor order and display all dispatch orders associated.

The job information appears at the top of the screen:

MIS

Laber Orders

ORD_TEST_0119_2

GENERAL INFORMATION

= 1 vipchertazz
¢

Glossary of Terms — Job Information

Field Description
Reference Number assigned by MIS
Order Name Name of labor order given by the employer
Start Date Date the shift will begin
Start Time Time the shift will begin
Port Port where work will take place
Terminal Terminal where work will take place
Vessel Vessel being worked (if applicable)
Voyage Voyage number of the vessel (if applicable)
Employer Employer who placed the labor order
Moves Expected move count for operations
Continuity Job Whether the job is being ordered for Monday through Friday
Dispatch Note Field to place notes such as expected ending time or other information for the workers




The Dispatch Orders show below the job information. Click on the Dispatch button to dispatch the
workers to the job:

1422 - Longshareman

Holdmer 1241 - Holdmen

Gesrman 1245 - Gene

e 1245 -Tie-on, Un-Tie - Container

1422 - Longshareman Container Vessel Open

Lasher Header 1215 - Lasher Header - Container

Lasher 1284 - Lasher - Cantaner

A worker can be chosen in two ways.
Option 1:

Click on the Job Title and then click on a worker’s name in the roster.

Search function available
to find workers.

4 ;Mlg ORDERS

Labar d
o g+ Tispatch e e Wi Wi ASSIGHED WORKERS
Gang Header 0L

FWD Gan
& = Hebody s assigned ta work:

« 8 Ieffersta
Al Johs o/1s :

® Kty Skipper
Gang asder 41 i

® Hanik Hanhs
Tractor Drivers o7

» Ciem Cismmans
Farklift D [

ik # Jon Card

Dechirisi ol & Dsilzy Cartl=dge
Hatzrmen o1  JimCoz
GargLober a3 . M..Tm-- Cuse

® Chuck Finley
Holdmen o1 . y

# Be=tle Juice
Gearman o1 S

« JchnGreen
Gearman o1 '

o Grant Grantberg

& Ctrl+#

ASSOCIATES



The worker’s name will move over to the Assigned Workers list on the right of the screen:

Laker

idere il sosTIR NSAIGHED WORKERS
GangHesser 11
FIVD Gang
Sang Hemde 1
tin Dy a7
o
Pl i 201
Y 1 ([ -
sichmen ol «MrrizMouse
& Chice finlay
fang Leber oL !
ile Lie
ren 1
PR -
4 V1
+ Grant ransoerg
cinma 1

# Then Y

» Anya Bown

Option 2:
A card scanner can be used to quickly dispatch workers by scanning their Union ID cards.

Click on the Job Title, place the cursor in the Search field and scan the card.

Labar
Disgatch "
B sqatch ROSTER ASSIGNED WORKERS
Gerig Header T
PND Gang Inbed
Mabody
» 4l Jefferzcr '
Al Jobs 0/1s
# Kerey Skipoer
Hezeliy il
# Hank Hanks.
Tractor Drivers
« Clem Clemmors
Farki Divser il :
® Jan Cord
Deckman a1 ® Bailey Caithedie
T ] w JenDos
Gang Laker ai1
® Chutk Finl
Huldmen i 1
# Deetle Juice
Gearman a1
» John Green
Geaman 21

& Grar Grantberg

Saup Chlsd 5
» Theoion




MIS will place the worker into the job and automatically move to the next Job Title, ready for the next

card to be scanned.

LIMIS

Lzbor
Drdders
FIND Gang

Gang Header

Tracior Drivess.

Fooklift Drmvers.

Gang Lafer

Haldmen

Gearman

Dispatch

ROSTER

» Hermy Shipper

# Hank Hanks

# dem Clemmans

& Jan Card
oL Bl

# Dailey Camladze
! m Dae
0 e Mo

bt Fir

® Beerle duice
oz

® Jolin Greer
oL

& Crnt Grantberg
o

# TheoVon

oArERE

| T

ASSIGHED WOl

abady e as

RHERS

=0T

10
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Publishing a Labor Order

Once the workers have been assigned to the labor order, click on the Save button at the bottom of the
Job Title List.

. MIS —
i Dispatch
nders ¥ g ROSTER
Fwb cang
® Koy Sy arg s
Al e 15515 i
Cleen £l
. anks N
Gang Hexder 1 tard b
+ Theaan b o
Tractor Lrfers T » Dty £ = Troacten Bravins
» Johin Johzzn Loy Cartimdize N
s ool 4 Sl Cant T T s
Lrediiman 1 # Larry Losheer ¥ Tiaw v
Teatin b
Hazhman 11
Lsker 1
@ G Forwrhen Freteth B
Hacrmn 1
L
Geaman 51
taron farcneons Hatubrmun
Gearman 41

i

MIS will require the assignment to be confirmed.

Confirm assignment

CANCEL CONFIRM

Changes can still be made to the labor order at this point.
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MIS will return to the labor order detail screen where the option to Publish the labor order is available.
Once the labor order is published, MIS will transmit a timesheet to the timekeepers and no changes can
be made.

1422 - Longshoreman Container Vessel en m
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Replacing a Worker

To replace a worker in a job, open a labor order and click Replace below the worker’s name:

i
Orders OBp ROSTER ASSIGNED WORKERS
o5 1 » Arya Brown
ks
. w |
oSt
Save Cirl+# ® Johana Testing
Rt

Choose a name from the roster and click save at the bottom of the page.

Assign a replacement for worker: Arya Brown
£ 4 e Workers can also be

looked up by name.

Hank Hanks
Clem Clemmon

Test ATest

B.aiEe}rCartlEd.gE"
Johar.la Te.sting
.fﬂ.ll'll.ﬂi?"f\ﬂol..lsue

B iy s

Peter Parker
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The replacement worker will appear under the original worker:

ASSIGNED WORKERS

Gang Foreman 1/2

® Arya Brown

Replzced

® Hank Hanks Replace  Cance

Replacements will not be transmitted to the timekeepers in MIS.




